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Appointment of standing members to the Indicator Advisory Committee
Information pack for applicants

Closing date: 5pm on Friday 14 December 2018
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Introduction
Thank you for your interest in the role of member on the Indicator Advisory Committee. 

NICE’s aim is to improve outcomes for people who use the NHS and other public health and social care services. We do this by:

· producing evidence-based guidance and advice for health, public health and social care practitioners

· developing quality standards and performance metrics/indicators for those providing and commissioning health, public health and social care services and
· providing a range of information services for commissioners, practitioners and managers across health and social care. 

Role of committee members
Members of the committee are drawn from the NHS, healthcare professionals, local government, social care, patients, service users and carers, and the academic world. Committee members are not appointed to act as representatives of a particular organisation. They will be expected to apply the experience and judgement from their individual backgrounds to the topics considered by the committee and in doing so actively contribute to improving the quality and consistency of care provided by the NHS. 

Committee members are appointed to a committee by virtue of their relevant experience or because they have specific technical skills. If members are from stakeholder organisations, NICE and the committee assume that these members bring this perspective to the group, and are not representing their organisations. 
Committee members are co developers of the indicators produced.  They should respect the rights of NICE both to publish the final menus of indicators and any associated products and to receive notification of any proposed publications related to their work on indicator development.
Committee members undertake to:

· set aside enough time to attend committee meetings and properly inform the development of indicators through their personal and professional knowledge

· raise any concerns about process or details in the draft indicators with the committee, and try to resolve these issues within the committee, with support from the NICE project team
· contribute positively to the work of the committee and the development of indicators
· act in a professional manner, show good manners and be courteous to colleagues and staff at all times (committee members should behave in a polite, efficient and respectful manner and without bias or favour, using the highest standards of conduct expected in public life and service while on NICE duty)

· be impartial and honest in the conduct of their official business, use public funds entrusted to them to the best advantage of NICE and do nothing that is deliberately intended to damage the confidence of the public or stakeholders in NICE

· ensure that there is rigorous adherence to NICE’s social value judgements and equality policy
· read and adhere to NICE’s policies on hospitality, declarations of interests and travel and subsistence. 
About the post

The NICE Indicators Advisory Committee prioritises reviews and develops indicators for a range of purposes including for potential use in Quality and Outcomes Framework (QOF) and the Clinical Commissioning Group Outcomes Indicators Set (CCG OIS). 

The committee has 16 standing members, including GPs, hospital clinicians, a health economist, commissioner, academic, nurse, pharmacist, public health specialist, social care specialist and 2 lay members. There will also be a number of specialist committee members who will attend for specific agenda items and or meetings to advise the committee.  All committee members have full member status, including voting rights, and count towards the quorum. Members do not represent particular organisations, but are recruited as individual members with specific expertise.
All committee members need to attend regular meetings (quarterly) and to prepare for them in advance, including reading briefing papers developed by the NICE team and colleagues from the NHS Digital and the North East Quality Observatory Service. 
· Thursday 14 March 2019
· Tuesday 4 & Wednesday 5 June 2019

· Thursday 12 September 2019

· Wednesday 4 December 2019
The role description and person specification can be found in appendix A.
Remuneration 
The position of members of the Indicator Advisory Committee is unremunerated. NICE will pay reasonable out-of-pocket expenses, including rail fares and hotel costs when necessary, to enable attendance at committee meetings.

Locum costs

NICE will reimburse locum backfill for committee members, chairs and vice chairs that are working in NHS general practice and a locum is needed to allow their attendance on NICE business. The cost of the locum cover will be reimbursed up to a maximum of £600 per day or £300 for half a day. 
Locums from community pharmacies/practices that are commercial organisations (such as Specsavers, Boots and Lloyds) are not entitled to claim for locum costs. This also applies to hospital-based locums. 

The cost of child care will be met in circumstances when it can be shown that no reasonable alternative arrangements can be made.

Please refer to NICE’s travel and subsistence policy.
Time commitment 

All committee members should assume that they will need to attend all quarterly meetings and to prepare for them in advance, including reading briefing papers. 
Committee meetings in public 
In most cases, meetings of the committee are held in public.  See NICE’s information on advisory committee meetings.  

Period of appointment 
Membership will be for 3 years and will be eligible to be considered for renewal dependent on the requirements of the committee at that time.  The second and subsequent periods of office will be for a period of up to 3 years, by mutual agreement, with the total period of office not exceeding 10 years. There will be a review 12 months following appointment to make sure that new members are comfortable with their role on the committee and to agree any additional support that might be needed.
Diversity and equality of opportunity 

The appointment will be governed by the principles of public appointment based on merit. Candidates may come from a wide range of backgrounds and experience, although the successful candidate will need to demonstrate that they meet all the essential criteria for the post. NICE encourages applications from groups currently under represented, including women, people from minority ethnic communities and disabled people. 
Equality monitoring
We recognise that you may be wary about giving us personal information, and concerned about how we use it and how well we protect it. You may also feel that some of the questions on the monitoring form are intrusive.

Why we need this information
NICE’s guidance and other quality improvement products aim to help the NHS and the health and social care community and other planners and practitioners to give all sections of their communities an equal opportunity to benefit from health and social care services. More evidence on how interventions affect particular groups would help us to do this better. But we also believe it’s important that our advisory bodies reflect the diversity of the population. Not only is it right in principle, but it also means that they can draw on a broader range of knowledge, experience and insight, and so produce better guidance.

We try to encourage people with the right qualifications from all parts of the population to join advisory bodies. This is why we want to encourage you to answer all the questions in the monitoring form.

NICE is legally required to avoid unlawful discrimination and to consider how to advance equality. Monitoring the impact of our recruitment policies is essential to meeting these duties. 
How we use the information

We use the information you provide only for monitoring purposes. We will not use it in the selection process and our interview panel will not see it. We detach the information from the application form so that you cannot be identified by it. A separate department analyses the information and turns it into the statistics we need to review progress. 

It’s important for us to collect this information and we very much hope you will feel able to complete this form. 

How to apply 
The following documents must be submitted as part of your application: 

· A short CV (2 pages).
· A cover letter explaining how you meet the criteria in the person specification and your motivation for applying for the post (maximum 1 page). Your full name and the specific role for which you are applying must be clearly noted at the top of your letter. 
· A completed declarations of interests form.
· The names and contact details for 2 referees.
Applications must be sent to indicators@nice.org.uk and must be received by 5pm on Friday 14 December 2018. Applications received after this date will not be considered.
All applications will be acknowledged by email (or another way, if requested).
Selection process 

All appointments are made on merit in accordance with the NICE policy on Appointments to Guidance Producing Bodies Advisory to NICE. This policy observes the Code of Practice of the Office of the Commissioner for Public Appointments, which monitors appointments to all public bodies and ensures that all appointments are made on merit after fair and open competition.
After the closing date for applications: 

· The panel will assess candidates’ CVs and supporting letters to determine who it believes best meets the criteria for the role, and in the case of chairs, who will be invited to interview. The panel will rely only on the information you provide in your application to assess whether you have the skills and experience required. Please ensure that you provide evidence to support how you meet all of the essential criteria. 

· We anticipate that by early January 2019 the panel will have decided who will be invited for interview.

· The panel will select only the strongest applicants who it feels have demonstrated that they best meet the criteria set out in the person specification. 

· If invited to interview, the panel will question you about your skills and experience, asking specific questions to assess whether you meet the criteria set out for the post. 

· You will receive an email from the NICE indicators team that will confirm the terms on which the appointment is offered. 

· If you are unsuccessful, you will be notified by the NICE indicators team. 

Additional information 

In addition to your application form and CV, please also tell us if you have:
· received a prison sentence or suspended sentence of 3 months or more in the last 5 years. 

· been subject to  a bankruptcy restrictions order or interim order.

· been dismissed (except by redundancy) by any public body.

· in certain circumstances, had an earlier term of appointment terminated. 

· been under a disqualification order under the Company Directors Disqualification Act 1986. 

· been removed from trusteeship of a charity. 
Conflict of interests 

NICE is expected to achieve and maintain high standards of probity in the way it conducts its business. These standards include impartiality, objectivity and integrity, and the effective stewardship of public funds. Managing potential conflicts of interests is an important part of this process. 

The effective management of conflicts of interests is an essential element in the development of the guidance and advice that NICE publishes. Without it, professionals and the public will lose confidence in our work. 

Particular consideration should be given to interests involving payment or financial inducement or any reputational interest related to academia that may be affected by the matters under discussion. 
Standards in Public Life and Code of Conduct 

The appointee will be expected at all times to act in good faith and observe the highest standards of impartiality, integrity and objectivity in relation to the conduct of the committee’s business (see appendix B). 

How we manage your personal information
Your personal data will be held by NICE in accordance with the Data Protection Act 2018 for the purpose of recruitment to the advisory committees only. It will not be passed to third parties. Anonymised statistical information, including equalities data, may be held for monitoring purposes related to our recruitment process.
When we ask you for personal information, we promise we will: 

· only ask for what we need, and not collect too much or irrelevant information 

· ensure you know why we need it 

· protect it and store it securely to make sure nobody has access to it who shouldn’t 

· ensure you know what choice you have about giving us information 

· make sure we don’t keep it longer than necessary 

· only use your information for the purposes you have authorised. 

We ask that you: 

· provide us with accurate information 

· inform us as soon as possible of any changes or if you notice mistakes in the information we hold about you. 

Useful links

About NICE
NICE Equality Scheme


Policy on declaring and managing interests for NICE advisory committees
How to complain 
If you have a complaint relating to the recruitment process, you should follow the steps below. Complaints should be addressed to: 

David Coombs 
National Institute for Health and Care Excellence
10 Spring Gardens
London
SW1A 2BU
david.coombs@nice.org.uk 
 Appendix A: Role description and person specification

NATIONAL INSTITUTE FOR HEALTH AND CARE EXCELLENCE
	Role
	Member of the NICE Indicator Advisory Committee

	Centre


	Health and Social Care Directorate


ROLE DESCRIPTION
	Summary


	To work with the NICE Indicators programme to develop indicators for a range of purposes including potential use in the Quality and Outcomes Framework (QOF) and the Clinical Commissioning Group Outcomes Indicator Set (CCG OIS) on behalf of NICE.

	Responsibilities


	· Work with the NICE team to make recommendations on new indicators to be subject to piloting, testing and public consultation

· Consider the results of piloting, testing, consultation and cost effectiveness analysis and make recommendations on indicators for potential inclusion in the NICE Menu of Indicators 
· Make recommendations on retirement of indicators from the QOF and CCG OIS
· Provide ad hoc support to the NICE Indicators team between meetings as required, including involvement in sub groups of the committee and support in responding to clinical or technical queries concerning indicators develop by NICE. . 


	Conditions
	All committee members should assume that they will need to attend all quarterly meetings and to prepare for them in advance, including reading briefing papers developed by the NICE team and colleagues from NHS Digital and National Collaborating Centre for Indicator Development. In addition, committee members will need to have time to read committee documents 
Meetings will be held in Manchester. 

Committee members are expected to attend all committee meetings they are invited to; if attendance drops below 75% of meetings you may be asked to step down from the committee. 
The term of appointment is 3 years.  


PERSON SPECIFICATION

	
	Essential criteria

	Desirable criteria

	Extent and nature of committee experience
	· Credible level of experience of expert committee work in a relevant setting.
· Working with a wide range of professionals

· Understanding of the social, political, economic and professional influences on NICE. 

	· Experience of working on regional and/or  national expert committees

	Ability to contribute to the work of the advisory body
	· An experienced health professional in active clinical practice in either primary or secondary care and/or an academic with a track record in health care research. 


	· Experience of quality improvement in health care and the use of quality measures to support quality improvement.  


	Ability to understand and interpret multiple complex data sets 
	· Experience of reviewing and interpreting complex data and information.
	· Understanding of health informatics and indicator development

· Knowledge of health research methodology



	Nature of the motivation underpinning the application
	· Clearly and persuasively stated reasoning for making an application.


	


Appendix B: The Committee on Standards in Public Life: The Seven Principles of Public Life 
Selflessness 
Holders of public office should act solely in terms of the public interest. They should not do so in order to gain financial or other benefits for themselves, their family or their friends. 

Integrity 
Holders of public office should not place themselves under any financial or other obligation to outside individuals or organisations that might seek to influence them in the performance of their official duties. 

Objectivity 
In carrying out public business, including making public appointments, awarding contracts, or recommending individuals for rewards and benefits, holders of public office should make choices on merit. 

Accountability 
Holders of public office are accountable for their decisions and actions to the public and must submit themselves to whatever scrutiny is appropriate to their office. 

Openness 
Holders of public office should be as open as possible about all the decisions and actions that they take. They should give reasons for their decisions and restrict information only when the wider public interest clearly demands. 

Honesty 
Holders of public office have a duty to declare any private interests relating to their public duties and to take steps to resolve any conflicts arising in a way that protects the public interest. 

Leadership 
Holders of public office should promote and support these principles by leadership and example. 
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